Reviewing course materials

The purpose of a first level evaluation is to gain a quick but informed impression of the quality of the course materials.

Before you start reviewing the materials record the following information about the course.

	Name of course


	

	Name of programme in which this course is used


	

	The intended learners (detailed profile)


	

	The purpose of the course


	

	List of materials given to the learners


	

	Ways in which learners are supported 


	


	Elements
	Criteria
	
	Comments

	Orientation to the course

	Introduction, aims and learning outcomes


	· Learners are clear what they have to achieve in the course and in each unit through the provision of aims, outcomes or objectives.

· The aims and outcomes are expressed in clear terms that are relevant for learners.

· The outcomes give expression to the purpose of the course 

· The activities and content provided enables the learners to achieve the outcomes.

· The introductions to the course and to the units within the course are informative and motivating.


	
	

	Selection and coherence of content
	· The content is contemporary and reflects current thinking and recent references.

· The content appropriate to the intended learning outcomes.

· The content recognizes what the learners know already (prior learning).

· Adequate links are created between the different units in the course.


	
	

	Helping learners to learn

	Presentation of content
	· The content unfolds logically between various sections of the unit and the units in the course.

· A variety of methods is used to present the content in order to hold the learner’s attention.

· Sufficient and appropriate ways are used to enable the learners to learn new concepts.


	
	

	View of knowledge and use of learners’ experience
	· Knowledge is presented as open, changing and debatable rather than as fixed and not to be questioned.

· Learners are encouraged to weigh ideas against their own knowledge and experience and to question ideas/concepts.

· Learners’ prior knowledge and experience are valued and used in the development of new ideas and practices.

· There are frequent opportunities and motivation to apply knowledge and skills.

· Reflection on practice is encouraged in a variety of ways.


	
	

	Activities and feedback
	· The activities are clearly signposted and learners know where each begins and ends.

· Clear instructions help the learners to know exactly what they have to do.

· The activities are related to the learning outcomes.

· There are sufficient activities to give the learners enough practice.

· Activities are distributed at fairly regular intervals throughout a unit.

· Activities are related to life and work.

· Activities show a range of difficulty.

· Activities are realistic in terms of time indications and resources available to the learners.


	
	

	Language
	· New concepts and terms are explained simply and these explanations are indicated clearly in the text.

· The language used is friendly, informal and welcoming.

· Learners are not talked down to or patronized.

· The discourse is appropriated to the learning intended.

· The language is sensitive to gender and culture.


	
	

	Accessibility and Layout

	Learning skills
	· Summaries and revision activities are included at frequent intervals to assist the learners to learn.

· Skills for learning (such as reading, writing, analyzing, planning, managing time, evaluation of own learning needs and progress) are appropriate to the course and are integrated into the materials.

· The text is broken up into reasonable units.


	
	

	Access devices (making it easy for the learners to find their way through the materials)
	· The numbering, heading system makes it easy for learners to find their way through the text.

· Headings and sub-headings are used to draw attention to the key points of the unit. This makes it easy for the learners to get an overview of the unit at a glance. It also makes it easy to find parts the learners want to refer to.

· There is a contents pages that gives a useful overview of the unit.

· Links are indicated with previous knowledge and experience, with other parts of the same unit and with other units in the course.


	
	

	Visual aids (pictures, diagrams and cartoons)
	· The visual aids complement the text.

· Line pictures, cartoons are well-drawn and appropriate for the target learners. They are gender and culture sensitive.

· Where appropriate concept maps and diagrams are included to help the learners to get an overview of the materials and to assist the learning process.

· Captions and explanations accompanying visual aids are adequate and give the learners a clear idea of what their purpose is.

· Instructions/explanations accompanying diagrams are clear and learners know what they are expected to do.

· Visual aids are well placed in the text.

· Visual aids are of suitable size.

· Where printed materials are supported by other media, use of the other media is clearly indicated in the materials and appropriate for the intended learning outcomes.
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